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Feature Discussion 
 Ability to build and work with a list of employees 
 Ability to save and recall employee lists 
 Navigation tools for employee lists 
 Multiple choices for searching and retrieving employees 
 Flexible settings for an individual experience 

 Employee… 
 QuikPeeks 
 Auto-highlight required fields 

 Local configuration options 
 Favorites 
 Hot Keys 
 SpeedLinks 
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Accessing QCC/Employee Maintenance 
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Employee Maintenance – Main Form 
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Employee Search – Simple 
SSN, Ext Ref, Name or ID 
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Employee Search – Advanced 
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Employee Search – Advanced (cont.) 



Employee Search – Advanced (cont.) 
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Employee Search – Add to grid 
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Employee Search – Grid Output 
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File – Settings … 
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Settings – Employee… 
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Settings – QuikPeeks 
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Employee Maintenance – QuikPeeks 
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Settings – Auto-highlight required fields 
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Employee Maint. MA – w/required fields 
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Options – Enable Favorites 
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Adding forms to Favorites 
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Employee Maintenance – Favorites 



Employee Maint. – Adding Hot Keys 
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Employee Maintenance – Show Hot Keys 



Employee Maintenance – Add SpeedLink 
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Employee Maintenance - SpeedLinks 
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Employee History Lists 
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Payroll History 



26 

VCR buttons 
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Employee Demographic (MA) 
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Name Change History 
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Add New Employee 
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Add New Employee (cont.) 
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Add New Employee (cont.) 
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Change Employee SSN 
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